Guide Using Windows 10 — Username: XXXX

Password: XXX

1. Open your browser, type https://dcefile.co.benton.wa.us
E  EE————

& | httpsy//deefile.co.bentonwa.us/?Command=Logout

2. Enter the Login ID & password you were provided

(2 BENTON COUNTY WA

i You have been logged out.

Login ID:
Pazsword:
Language:

Remember me




3. Adialogue box will pop up, select Web Client and click OK, Continue

{9 Client Options

Please select how you would like to access your account.

You can swilch between applicationsdfinterfaces at any time.

® Web Client

Upload and download files info folders using your web browser.

FTP Voyager JV

Advanced web transfer client that lets you fransfer files fo and from this
server via a traditional FTP interface.

File Sharing

» Tempararily share files with users that don't have a Serv-U account.

4. To file your document, click on Upload

Home @

() Parent Directory | [ Mew Directory | & Open ¥ Download ¥ Delele | More Actions ~

-

MName fme



5. Adialogue box pops up that you can use to find the document you want to file, click on Browse

© upload

File Path:

To upload larger files or inifiate multiple concurrent fransfers, enable W
Client Pro or launch FTP Voyager JV

6. Select the document you want to add and click on Open

+ <« RDS (V\co.benton.wa.us\shares\dchUsers) (1) » Web » Efiling v O Search Efiling
New folder ==~ M @
- MName Date modified
Civil Efile guide.pdf 10/15/2019 1:26 PM
C M= efile registration form.docx 9/6/2019 9:02 AM
| efi istrati . 0/18/2019 12:51 ...
Ibjects efile registration form.pdf 10/18/20191
E-FileCQuestionsand&Answers.pdf 10/15/2019 1:25 PM
1o -
P |&] File Stamp.PNG 10/23/2019 418 PM
aments % WebPage E-filing - Edited for Web.docx  10/18/2019 12:52 ..,
nloads % WebPage E-filing.docx 10/16/2019 9:43 AM
ic S Windows 10 FTP.doex 10/28/2019 2:36 PM
ires
o5
Jows (C)

RW Drive (D:] Ela Selga

ict Court (H:)
(\co.bentonwa.us\shareshdc' ., ¢ >
File name: | Civil Efile quide.pdf v| All files ()

Cancel



7. Click Upload

© upload

File Path:
I \Web\Efiling'Civil Efile guide pdf ——%| Upload
Close |

To upload larger files or initiate multiple concurrent fransfers, enable Web
Client Pro or launch FTP Voyager JV

O Upload Progress

Mame:
Destination:
Size:

Tranzfer Rate:
Written:
Remaining:

Time Remaining:

Some browsers may not allow the upload of files larger than 4GE.

Cancel |

9. If additional documents need to be filed you can follow step 5 to 7

0 Upload

File Path:
Upload |
Close |

To upload larger files or initiate multiple concurrent fransfers, enable Web
Client Pro or launch FTP Voyager JV




10. Your folder will look like this when you have successfully uploaded your document into Benton
County District Court.

Home

Size Time

78 Gl Efile guide.pdf 142,55 KB 10/29/2019, 4:51:23 PM
'2 E-FileQuestionsandAnswers.pdf 73.88 KB 10/29/2019, 4:52:48 PM



